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Welcome to the  
University of Cyberspace! 

If you are reading this, chances are you are one of the growing number of 
people who are considering – or have already decided to take – a 
distance learning class.   

 

Perhaps you registered for your online class because it works quite 
flexibly into your busy schedule.  Maybe you are a traditional college 
student who thought an online class would be less of an academic 
challenge than one in the traditional classroom.  Or maybe you were just 
curious what the phenomenon of online learning was all about, and 
decided to give it a try!   

  

Whatever your reason for exploring an online class, this handbook can 
assist you in making the most of your online learning experience, offering 
tips tailored to your learning style; time management suggestions; pitfalls 
to avoid; as well as general information on how to succeed in a non-
traditional learning environment – from someone who has been there, 
done that!   
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Getting Started… 

The first day of school is always exciting, and no doubt you are excited to 
begin your new adventure!  However, it is always best to start with the basics 
– in this case, by discovering your personal learning style. 

  

Research has shown that there are three cognitive learning styles: audio, 
visual, and kinesthetic (Gaagar and Zervas).   

 

 

 

 
 

  

Simply put, these terms mean that some students learn better by listening to 
a lecture on the material; others by viewing videos and handouts; and the 
remainder by hands-on experimentation.  This is not to say a student cannot 
learn through any other style; just that they will have more success with one 
style over another.  
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All Ears: The Tale of the  
Auditory Learner 

Are you the type:  
 

 Who cannot take notes in class because you are too busy 
listening? 

 Records all lectures for future playback and deeper 
understanding of the material? 

 Have difficultly understanding written materials until they are 
verbally explained by an expert. 

 

If so, you are an Auditory Learner, and you are not alone!  

Auditory Learners make up approximately             of the  

population (Gaagar and Zervas). 
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An Eye for Learning:  
The Story of the Visual Learner 

Do you learn most effectively with: 

 Notes and diagrams? 

 PowerPoint presentations? 

 Videos and pictures? 
 

If so, you are a Visual Learner!  Visual Learners make up 

of the population (Gaagar and Zervas).  So how ironic is it  

that traditional classrooms focus us lectures, and not  

presentations?  
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Helping Hands: The Ways of the 
Kinesthetic Learner 

Do you… 

 Hold out your hands to grab on when you ask if you can “see 
something”? 

 Feel disconnected from a presentation if you cannot take an 
active role in explaining it? 

 Have the ability to “just know” how complicated machinery 
works? 

 Have great disdain for instruction manuals? 

 

If this describes you, you are unique!  Only            of the  

population are Kinesthetic (Hands-On) Learners like you 

(Gaagar and Zervas). 



Distance Learning and You 

Perhaps the best thing about distance learning is that unlike a 
traditional classroom, the lessons can be tailored to your personal  

learning style.  With distance learning, there are opportunities for  

everyone! 

 

For Auditory Learners, professors can record and upload  

lectures onto the Internet.  Students can listen to lectures through  

“streaming”, or downloaded them onto an iPod or mp3 player  

(Donovan). 



                                                                      

Visual Learners rejoice, for distance learning offers you the largest 
choice of learning venues – which is only appropriate, since your 
learning style is the predominant one.  
 

Distance learning can make every lecture course visually-oriented.  
Online courses, tele-courses, and CD-ROMs all offer a variety of visuals 
that are not available – or simply not utilized – in the traditional 
classroom.   
 

CD-ROM’s and Internet programming are also a great educational tool 
for Kinesthetic Learners, who can use their computer keyboard and 
mouse to virtually control the scene before them; and examine the 
results of each move in 3-D view.   



A First Person Point of View 
  

As a “student of non-traditional age”, I spent many years  
working in the field of Marketing before returning to school to train  
for a new career.  Consequently, I thought myself somewhat of an  
expert on writing, and was upset that I could not test out of the  
college writing requirement.   
  
As a Science major, I was carrying a schedule filled with 4 and  
5 credit courses, which required me to be in class 18 hours a week.   
There was no way I could fit an additional three hours of class 
time each week!  I decided to take Composition I online so I 
“wouldn’t  have to attend such a boring class”.   
  



Quite surprisingly, I found myself looking forward logging into  
my virtual classroom to express my thoughts on the weekly  
discussion topics, and to read and react to what my classmates  
were posting. 
 
My class-time hours were built around my schedule - every  
Friday, from 10 PM to Midnight, and Sunday evenings, starting at   
at 7 and running until whatever time Family Guy came on TV.   
  
The class wasn’t nearly as simple as I thought it would be; and 
I am pleased to say I learned a great deal about my own writing  
abilities, my strengths, and where I needed some improvement. 
 

  



 The most important thing I learned from my online learning 

experience was proper study skills, and how to balance all the  

elements of my life: school, work, and family – skills that a  

traditional classroom cannot impart! 

 

 If you are still wondering if distance learning is right for you,  

I suggest you complete a Distance Learning Preparedness Self  

Assessment (CCRI).  Be sure to come back once you have  

finished!  To follow are several tips on making your personal 

distance learning experience a success… 
 

http://www.ccri.edu/distance/self-assessment.shtml
http://www.ccri.edu/distance/self-assessment.shtml
http://www.ccri.edu/distance/self-assessment.shtml


Do Not Assume… 

 That distance learning will be “easy” 

 The only easy part of distance learning is that it allows you the 
freedom to arrange school around your life, instead of your life 
around school. 
 

 That your professor will not know who you are 

 You may not meet each other face to face; but your professor will 
be able to develop a sense of who’s who in the classroom.  
Over time, a person’s writing style becomes easily recognizable.  
Your absence from class discussions will be noticed. 

 

 That the class’ online discussion boards are the same as 
social networking boards 

 Remember to keep the “conversation” on topic, and use 
appropriate language at all times.  Keep in mind that items 
posted on the Internet never truly disappear; and that you will be 
graded on the quality of your postings 



Be Sure to Consider… 

 The importance of scheduling 

 Set aside uninterrupted blocks of time each week for “class 
time”; and use this time to review messages from your professor, 
posted assignments, and any homework on which you need to 
work.   
 

 College students spend an average of 3 ½ hours a day online 
(KSU).  Be sure to use some of that time to check your class 
website on a daily basis, even if it is only for a few minutes on 
your “off” days.   

 

 Your Professor’s Busy Schedule 

 Most professors do not have the time to spend 3 ½ hours a day 
online.  Respect the fact that the email you send will most likely 
not be answered in 5 minutes; and resist the urge to send an 
immediate follow-up instant message (Donovan). 



Always… 

 Print out a copy of your class syllabus 

 Post or save it in a place where you will be able to refer to it 
frequently. 

 

 Keep a calendar of assignments and due dates 

 Some professors will provide this for you.  All you have to do is 
check it regularly and print a copy for your records. 
 

 Stay on schedule 
 Once you fall behind in a class, it is very difficult to catch up 

without sacrificing quality. 
 

 Save all communications 
 Emails, discussion board postings, IM’s, and chat room sessions.  

You never know when you may have to reference a source; or 
resubmit a “lost” assignment. 



Never… 
 Procrastinate.   

 This is the kiss of death in any class, but doubly so when it comes to 
distance learning.  Your professor will not be there to remind you of when 
assignments are due, and you will be surprised at how quickly time can 
pass. 

 

 Jump too far ahead of the course schedule.   
 You may find yourself doing a lot more work than is actually necessary. 

Assignments are often eliminated, due to a slower than expected class flow. 
 

 Often times, additional instructions are added during the course of the 
semester – after the syllabus is uploaded, but before the homework has 
been assigned.  

 

 Allow yourself to be distracted. 
 It may be convenient for you to do schoolwork, watch TV, and talk on the 

phone all at the same time, but your grades will most likely suffer for it.  
You wouldn’t surf the web and chat online during your face-to-face classes. 
Don’t do it during your online classes, either.  

 



And Remember… 

 If you find yourself feeling overwhelmed, ask for help!   

 Your classmates and your professor are excellent resources, and will be able 
assist you. 

 

 Review all course materials the first week of the semester.   

 This will help you to familiarize yourself with the organization of the class 
website, easing any initial confusion you may feel. 

 

 Watch your spelling and grammar when posting online. 

 Misspelled words can be difficult for others to understand, and even change 
the meaning of what you are trying to say. 

 

 Keep an open mind and respect differing opinions 

 You may not agree with the ideas and opinions of others,  but they have the 
right to freely express them. If something offends you, report it. 

 

 The written word does not always reflect emotions 

 Attempts at humor, sarcasm, and levity may be misinterpreted as callous 
and offensive 



But Most Important… 

 Remember that you are here to learn! 

 Don’t stress if you do not know everything you think you should 
know; and concentrate on finding the answers. 

 

 Congratulate yourself on having the courage to try 
something new! 

 Distance learning may or may not be a good experience for you; 
but every experience teaches us something. 

 

 Share your experiences with others! 

 You can help to pave the road for future distance learning 
generations.  Offer your tips and recommendations to other 
students who may be considering distance learning.   

 

 Have fun! 

 The more you enjoy learning something new the easier it is to 
remember it, so indulge your personal learning style. 
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